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1. COLLECTION OF BUSINESS TAX AND MAYOR’S PERMIT FEE 

All business establishments are required to secure a Business License and Mayor’s 
Permit and pay the corresponding business taxes before the start of operations. The 
Business license must be renewed from January 1 to 20 every year as mandated in the 
local tax ordinance unless an extension is issued by the Sangguniang Bayan. Penalties are 
imposed after this period. 

 
Business taxes for newly opened enterprises are based on capitalization, but those 

already existing are computed on the basis of a percentage of gross sales/receipts. 
Payments may be made annually, semi-annually or quarterly. Taxes are due on the first 20 
days of the start of each quarter. Penalty every month is 2%. 

 
For late payments additional 25% surcharge. 
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2. ISSUANCE OF COMMUNITY TAX CERTIFICATE 

A community Tax Certification (CTC) is proof that an individual is a resident of the 
municipality and that they has paid the necessary dues arising from income derived from 
business, exercise of profession, and ownership or real properties in the area. Profit and 
non-profit corporations and other entities operation in the municipality must also secure a 
CTC 
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3. COLLECTION OF REAL PROPERTY TAXES 

Real properties such as land, building and machineries are assessed by the 
Municipal Assessor’s Office and real property taxes are due every year based on the 
assessment level and fair market value of the real property. The Real Property Tax 
payments are made at the land Tax Division of the Municipal Treasure’s Office. Payment 
can be made in annual, semi-annual or quarterly basis. Advance payment can avail of up to 
20% discounts. 
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4. COLLECTION OF TRANSPER TAX 

Transfer taxes are paid when transfer of ownership is made due to the execution of 
deeds such as sale, donation transfer by succession or by other means of transfer. Copies 
of Real Property Tax Declaration, Deed of Absolute sale and other applicable documents 
confirming transfer are required by the Revenue collector for the assessment of the transfer 
tax due for payment. 
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